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I[TPUKA3
26 centsiops 2018 . Ne 204/1 - O[1

06 ytBepxaeHuu [osoxenus
o nopsiake odecnedenus odyyawmuxcss 'bOY COI c. Hoswiii Capoaii
yuyeOHMKAMU

B coorBeTcTBUM ¢ DenepanbHbiM 3akoHoM Poccuiickoit ®denepamuu  «O06
obOpazoBanuu B Poccutickoit dpeneparum» ot 29 nexadpst 2012 r. No 273-D3
ITPUKA3BIBALO:

1. YT1Bepauts [lonoxxenue o mopske odecrnedeHus: 00yJaronmuxcs
y4eOHUKaMHU.
2. YTtBepauts IlpaBuna monp3oBanusi yueOHWKamu u3 (GoHAA

[IKOJIbHOM OMOJIMOTEKH.

3. PasmectuTh Hacrosmui mnpukaz Ha OQUIMAIBHOM caiTe
YUPEKJICHHUS B TCUCHHE JECATH PadOUMX JHEH CO JHS M3aHUs HACTOSIIETO

IIpUKasa.
4. KoHTpoJib 3a UCIIOJIHEHHEM HACTOAILErO IPUKa3a OCTABIISIO 3a
cO0OI.
JupexTop mKOobI N.H. JIykpsiHOBa

C=RU, O=I'bOY COL cn. HoBbIn
Cap6an, CN=JlykbaHoBa N.H.,
E=n_sarbay sch@samara.edu.ru
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YTBEPXIEHO
[Ipukazom nupexropa

Ne 204/1 ot 26.09.2018

Ilonoxxenue
o nopsiake odecneueHus ooydaromuxcs ['bOY COII c¢. Hoswrit
Cap0aii yueOHHKaMu

1.001mue moj1oxeHus

[Tonoxxenue 00 obecneuenun yueoHnkamu odyuatonuxes ['bOY COIL c.
Hogeiii Cap6aii (nanee — [lonoxkenue) pa3paboTaHo B COOTBETCTBUU C
®enepanbHbiM 3akoHoM Poccuiickoit @enepannu «O6 o0pa3oBaHuHU B
Poccuiickoit penepaunm» ot 29 nexadbpst 2012 r. Ne 273-D3, 3akoHOM
Poccuiickoit @enepanuu «O 6ubauorednom nene» ot 29.12.1994r. Ne 78-D3,
Ha ocHOBaHUM MHCTpyK1nn 06 yuere oudauoreynoro dhouaa (I[punoxenue
Nel k [Ipukazy ot 24.08.2000r. Ne 2488), [TonoxxeHus: o bubnuoreke,

Hacrosimiee nmosjoxxeHune periaMeHTupyeT nopsaok GopMUpPOBaAHUSA,
MCIIOJIb30BaHUs, 00ECIIEYEHUSI COXPAHHOCTH (POH]1a yIeOHUKOB.

2. lTopsinok popmupoBanus yueOHOro GpoHaa NIKOJILHOM OMOJINOTEKHU

KowmmnekroBanne yuebHoro ponaa npoucxoaut Ha ocHoBe DeepaibHBIX
nepeyHel y4eOHMKOB, PEKOMEHAOBAHHBIX U IOMYIIEHHBIX MUHUCTEPCTBOM
oOpa3oBanus u Hayku PD 115 mcnonb3oBaHust B 00pa3oBaTebHOM IIpoLiecce.

HenocpencTBeHHOE pyKOBOJICTBO M KOHTPOJIb 32 pabOTOil 1O CO3/1aHUI0 U
CBOEBPEMEHHOMY MOTMOIHEHNUIO OMOINOTeYHOro (POHIa YIeOHUKOB
ocymecTBisieT gupekrop OV.

[Ipu opranu3zanuu yueOHOTo mpolecca He0OX0AUMO UCTI0Ib30BaTh Y4eOHO-
MeToAnYecKoe o0ecreyeHne U3 OJHON MpeaAMETHO-METOANYECKON JTMHUN WU
MIPOTPaMMBbI

[Ipouecc paboTel o popmupoBaHutio HoHIAa YUeOHOU JTUTEPATYPhI BKIIOYAET
CJIEAYIOLINE ITAIbI:

-paboTa nesarorn4eckoro KomiekTusa ¢ denepaibHbIM EPEYHEM
y4eOHUKOB, PEKOMEHJOBAHHBIX (JIOMYIIEHHBIX) K UCIIOJIb30BAHUIO B



00pa30BaTEIbHBIX YUPEKICHUSX.
- IOITOTOBKA MEPEUHs yUeOHUKOB, MJIAHUPYEMBIX K UCIOIb30BAaHUIO B
HOBOM Y4YEOHOM TOIY
- IPEJ0CTABIICHUE NTEPEYHs YUeOHUKOB agMuHucTpanuu OY Ha
COrJIacOBaHMUE U YTBEPKACHUE
- COCTaBJICHUE CMMCKA 3aKa3a yueOHUKOB Ha CIEAYIOLIUN YUeOHbI 1o
- 3aKa3 y4eOHHUKOB
3. Yuert (onaa yueOHUKOB

Yyer OubnmoreyHoro ¢poHaa y4eOHUKOB JTOJKEH CIIOCOOCTBOBATH €T0
COXPaHHOCTH, TTPABUILHOMY €r0 (JOPMUPOBAHUIO U TIETICBOMY
WCITOJIB30BaHUI0. Bee omeparuu 1o y4eTy mpou3BOASTCS 3aBEIYIOIIAM
OMOJIMOTEKOM, CTOMMOCTHBIN yueT Benercs Oyxranrepueit OY. Cepka
JAHHBIX OMOJIMOTEKU U OyXTaJITepUH MPOU3BOAUTCS €KETOJIHO.

VYuyer 6ubnroredynoro GpoHaa yueOHUKOB OTPaKaeT MOCTYILICHHUE
y4eOHUKOB B ()OH]I, BEIOBITHE U3 (POHJIA, BETUYMHY BCETO (POH/1a yUEOHUKOB U
CITY>KHT OCHOBOM JIJIs1 00€CTICUCHUsT COXPAaHHOCTH (hOHIa yICOHUKOB,
MPaBUJILHOTO €T0 XPAaHEHUS U UCIIOIH30BAHUS, KOHTPOJIS 33 HATUIUEM U
JIBI)KEHUEM YUEOHHUKOB.

®oHx y4eOHOH JIUTEpaTyphl YUYUTBHIBACTCS M XPAHUTCS OTICIBHO OT
OCHOBHOTO OnOrotreunoro ¢ponaa 6udauoreku OVY.

Yyer OuOmmoreyHoro  (QoHga  yu4eOHUKOB  OCYIIECTBISIETCS B
cootBeTcTBHH ¢ «HCTpyKIMen 06 ydyete Oubamoreynoro ¢oHmaa OUOIHOTEK
o0pa3oBaTeIbHBIX YUPEKIACHUNY, YTBEPKICHHON NpHUKa3zoM MuUHHUCTEpPCTBA
O6pazoBanusi PO ot 24.08.2000 Ne 2488.

VYyer 6ubnuoreynoro ¢oHa yueOHUKOB OCYIIECTBISECTCS HA OCHOBAHUU
cienyromux AokymeHToB: «KHura cymmaphoro yuera» (mamee — KCY),
«KapToTeka y4eTHBIX KapTOU€K MHOTO3K3EMILISIPHOM JIUTEPATYPhI».

CyMMapHbIif y4e€T BCEX BHUIOB JIOKYMEHTOB, TOCTYyHAIONUX WU
BBIOBIBarONINX U3 (poHma 6ubmmoteku, ocymectisercs B KCY.

KCY Benercs B 3-xX yacTax:
1 gactp — «Iloctymienue B GoHI»;
2 9acth — «BoIObITHE 13 hOHIAY;
3 vactb — «Toru nBUAKEHUs POHAA.

BriObiTHE yueOHUKOB U3 (hoHIa opopMIIIeTcss akTOM 00 UCKIIFOYEHUU U
otpaxaercsi B KCY.

AKTBI Ha CIHCaHHE YYCOHMKOB COCTaBIISIFOTCS B JBYX 3K3EMIUIApax,
BU3UPYIOTCS KOMHCCHEH 10 CHUCAaHUI0O MAaTEepPUANBHBIX IEHHOCTEH U
YTBEPKIAIOTCS AUPEKTOpOoM YupexnaeHus. OIuH JK3eMIUIAp TepenaeTcs B
Byxranteputo, BTopoil octaercst B OMOIMOTEKE.

CBeneHuss 0  BBIOBIBIIMX  y4e€OHUKAX  PETUCTPUPYIOTCS B
COOTBETCTBYIOIMX Tpadax Bropoi yactu KCVY.

JIOKyMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUET, MOJJICKAT MOCTOSTHHOMY



XPaHEHUIO KaK JJOKYMEHTBI CTPOrOi OTUETHOCTH.
4. Ucnoab3oBanue yueOHoro ¢ponga oudanoreku OY

VYueOHuku, HaXoasmmuecs: B On0IM0oTedHOM (POH/E, BBIIAIOTCS YUaITUMCS
0ecnJjiaTHO M HA BO3BPATHO# OCHOBe.

OOyuaromiuecs, He CIaBIIUE 3a MPOILIBIA I0J] YYeOHUKH U JPyTrUe KHUTH,
MOJTy4aroT yUeOHUKU B MHAWBHIyaJIbHOM TOPSIZIKE, MOCIIE TOTO KaK
BEPHYT YUYEOHYIO IUTEpPaTypy B OMONHOTEKY.

[Ipumeniye B HErOJHOCTh YUEOHUKH CIIMCHIBAIOTCS IO aKTy KOMHCCHEM.
Cpoxku skcrtyatanuu yueOHukoB onpenenstorcss CAullunom, a
takke cooTBeTcTBUeM YMK OVY. YueOHUKHU, HaXoAsgIIHECS B
YAOBJIIETBOPUTENBHOM COCTOSIHUM U cooTBeTcTByronme Y MK, moryr
UCII0JIb30BaThCs OoJee 4X JieT.

5. CucteMa o0ecriedyeHUs1 y4eOHOM JJUTEpaTypoil

Nudopmanus o nepeune yueOHUKOB, IIIAHUPYEMBIX K UCTIOJIb30BAHUIO B
HOBOM Y4eOHOM rojy, pa3meniaercs Ha caiitre OY, mpenocraBisiercs
KJIACCHBIM PYKOBOJIUTEIISIM.

VY4eOHHMKHM BBIAAIOTCS U IPUHUMAIOTCA B OMOIMOTEKE COMNIacCHO TpaduKy,
COCTaBJICHHOMY OHOJIMOTEKapEM

Y4eOHHMKHM BBIAAIOTCS KJIIACCHOMY PYKOBOJMTEIO HA KJIACC MO POCIUCH,
KaK IIPaBUJIO, HA OJIMH y4€OHBIN ro. Y4eOHUKH, IO KOTOPBIM 00yUYeHue
BEJIETCSl HECKOJIBKO JIET, B KOHIIE YYEOHOI0 IoJ1a MPOJISIOTCA €IIe Ha TO/.

3a Ka)KJpli OJyYEHHBIN yUeOHUK yUalllecsl pacliChIBalOTCA
B (popMyJIsipe yuTaTENIs, KOTOPHIE CIAIOTCS KJIACCHBIM PYKOBOAMUTEIIEM B
OMOJIMOTEKY .
1Y4eOHUKH, yTPAauE€HHbIE WIH ITOBPEXKACHHBIEC YUAILUMHUCS, 3AMEHAIOTCS
y4eOHHMKaMU TOT'O K€ aBTOpa M TOTO € Toja U3JaHus 3a CUET CPEJCTB
pOaUTENEH.

B kon1e yueObHOro rojia yaueOHUKU CIAI0OTCSl B OUOIMOTEKY KIIACCHBIMU
PYKOBOAMUTEINSIMU B CPOK 710 30 Masi B COOTBETCTBUHU C IPAPUKOM,
COCTaBJICHHBIM 3aBEIYIOIIUM OHOIUOTEKOM.

B nensix KoHTposist COXpaHHOCTH YUYEOHHMKOB NPOBOJATCS peiIbl IO KjlaccaM B
COOTBETCTBHH C IJIAHOM pabOThl OMOINOTEKH.

6. 'paHUIIbI KOMTIETEHTHOCTH Y4aCTHUKOB peanu3anuu [lonoxenus.
JIMpeKkTop WIKOJIbI:

OTBeuvaeT 3a opraHu3aIiio PadoTHI O CO3aHUI0 U CBOEBPEMEHHOMY
MOTIOJIHEHUIO OUOIMOTeYHOTO (hOHa YUCOHUKOB.

Koopaunupyet nesTenbHOCTh BCEX YYaCTHUKOB JJIS peaiu3aluu
nanaoro [lomoxenus.

ObecnieunBaeT yciaoBUA Ui IPUOOPETEHNs, BBIBO3a, XpaHeHUs GoH/Ia



y4eOHOM JTUTEepaTyphI.
Beinonnsaomuin GpyHKuMU 3amMecTuTe sl o YBP:

Cobupaetr undopmaruro 06 YMK Ha crnenyromuii yueOHbIN o1y
pykoBoaurenern MO

Esxeroano npenocrapisier gupektopy OV cnmcok yueOHUKOB it OY
Ha CJIeTyIOUU yueOHbIi rony (mocie yreepxkaeHuss OeaepaabHOro nepeyHs
yueOHnkoB MunuctepcrBa O6pazoBanus PD)

[lepenaet yTBepKACHHBIA JUPEKTOPOM NIEPEUYECHb YUEOHUKOB 3aB.
OMOJIMOTEKON MJId MOCIeayIoero opopMIICHHS 3aKasa.
KaaccHblil pyKoBOAUTEIB!

3HAKOMUT poAuTeNel (3aKOHHBIX MPE/ICTaBUTENEH) C yu4eOHO —
METOJIMYECKUM KOMILIEKCOM Ha HOBBIM y4eOHBIN I0J] HA POJUTEIbCKUX
coOpaHMsIX

CBoeBpeMeHHO HH(DOPMUPYET 3aB. OUOIMOTEKON O BHIOBITUU yUalIerocs
U3 IIKOJIbI

OcymiecTBiiseT paboTy MO BOCIIUTAHUIO Y YUAIIUXCST OEPEKHOTO
OTHOIIEHUS K yueOHUKaM

[TonmyyaeT yueOHMKH Ha KJIacC U OpraHU3yeT UX BO3BpaT B
oubmmorexky no 30 mas

KoHnTtponupyert cocTosiHe yueOHUKOB B KJIACCE U CIEAUT, YTOOBI
y4e€OHHUKHU ObUIM OTPEMOHTUPOBAHBI 1 CBOEBPEMEHHO BO3BpAILCHBI B
OubIMOTEeKY

Hecer 0TBETCTBEHHOCTH 32 COXPAHHOCTh YYEOHUKOB, IOJYUEHHBIX
KJIACCOM

3aBeayromuii 0MOJIMOTEKOM:

E>xerogHo npoBOJIUT MOHUTOPUHT COCTOSIHUSA yueOHOro (hoHaa
oubnuorexku OY

Ha ocHoBe cniickoB yueOHMKOB, MOJIYUYEHHBIX OT 3aM. TUPEKTOPA,
(dopMmupyeT 3aka3, COOTBETCTBYOMIMI DeepanbHOMY NEPEUHI0 YUEOHUKOB,
yueOHbIX nporpamm OV ¢ yuyeToMm yke UMEIoIUXCsl y4eOHUKOB, U3MEHEHU
YUCJIICHHOCTH ydamuxcsi, o0yyaromuxcs B OY.

Hampagnser 3aka3 B YnpasieHue oOpazoBaHus, 0POPMIIEHHBIHN 1O
YCTaHOBJIGHHOMY 00pa3ity

Opranusyet padboty ¢ GpoH10M yIeOHUKOB, 00PabOTKY H
CUCTEMAaTHU3UPOBAHHOE XpaHEHHE; BblJauy 110 KjlaccaM, MpHEM YYeOHUKOB OT
KJIACCOB M yYal[UXCsl.

Bener yder noctynuBiiei yaeOHOU auTepaTypbl (IO yCTAHOBICHHOU IS
IIKOJIBHBIX OUOIMOTEK hopMe), oOecreunBaeT MpaBUIbHOE XPaHEHUE U HECET
MaTepHAIbHYI0 OTBETCTBEHHOCTD 32 COXPaHHOCTh OMOIMOTEYHOroO (hoHIa
y4COHUKOB.

[IpenocraBnser aAMUHUCTPALIMH U IEAATOTUYECKOMY KOJIJIEKTUBY
nH(}OpMAIUIO 0 cocTaBe OMOIMOTEYHOTO (POH1a YIEOHUKOB TIO KJIaccaM,



COCTABJISIET OTYETHI IO MEPE TPEOOBAHMSL.

Bener paboTy COBMECTHO € KJIACCHBIMHU PYKOBOJAUTEIISIMH 110
BOCITUTAHUIO OEPEKHOTO OTHOIIEHUS K YUYEOHOU JTUTEpAType Y yUaluXcsl.

[IpyHUMAaeT B yCTAaHOBIIEHHOM MOPSJIKE MEPHI K BO3MEIICHHIO yIepoa,
IIPUYMHEHHOIO 10 BUHE MOJIb30BaTEIICH

byxraarep:
- BEJIET CTOMMOCTHBIN yueT OMOIMOTEeYHOr0 (DOH/IA IMIKOJIBHBIX YYCOHHUKOB

-€KEr0JIHO MPOU3BOJIUT CBEPKY y4eOHOTo (POH/Ia COBMECTHO C 3aB.
OoubIMOTEKON

- CIIUChIBACT y‘-Ie6HI/IKI/I, npumeamuc B HETOJAHOCTb

Poauresnn (3aKoHHBIEC MPEICTABUTEIN) O0OYUAIOIIUXCS

HecyT MmaTepuajibHY10 0TBETCTBEHHOCTDh M BO3MENIAIOT yIiepo npu
MOTEPE WM MOpYE YUEOHUKOB B YCTAHOBIICHHOM MOPSJIKE.
Bo3spamawt B 0u01MO0TEKY BCe Y4eOHUKHM B ClIydae MEPEX0/1a YUaIIerocs
B TeUeHHE (WU 110 OKOHYAHUH) YYEOHOT0 ToJla B Ipyroe 00pa3oBaTeiibHOE
yupexaeHue 10 oTyucieHus pedenka uz OVY.
Oobyuaromuecs:
[Tony4yaroT yueOHUKHU Yepe3 KIIACCHOTO PYKOBOIAUTENS

BepC)KHO OTHOCATCSA K INKOJIBHBIM y‘{C6HI/IKaM, CO6J'II-O,ZIaI-OT IMpaBHJIa
ITOJIB30BaHUA y‘l€6HI/IKaMI/I

OOyuaromuecs, He CAABIIKE 3a MPOIUIBIN TOJ] YUeOHUKH U IPYTHUE KHUTH,
MOJIyYaroT y4eOHUKH B HHAUBUIYaTLHOM TIOPSIKE, TTOCIIEC TOTO KaK BEPHYT
y4eOHYI0 IUTEpaTypy B OUOIUOTEKY.

BoBpeMst Bo3BpaIamT Y4eOHUKH U APYTUE KHUTH B IICJIOCTH U
COXPaHHOCTH.

7.Cpox neilcTBUA
[Tonoxenue o nopsiake odecneuenus: oodyvarouuxcst 'bOY COILLI c. HoBbrit
Cap0aii yueOHUKaMu JEHCTBUTEIBHO /10 BHECEHUSI U3MEHEHUI 1
JIOTIOJTHEHUM.

CornacoBaHo Ha 3acenanuu Y npasistoniero Coera

[TpoToxox Ne 3 ot 20.09.2018

[TpunsTo ¢ yueroM MHeHHst CoBeTa 00ydaroImuxcs
[Ipotoxon Ne 2 ot 20.09.2018
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